	GOLDFIELDS ARTS CENTRE

 [TECHNICAL REQUIREMENTS FORM]
	



This Form along with any other information must be completed and returned 3 weeks prior to your function or event.
	IF PYROTECHNICS/FIREARMS ARE BEING USED PLEASE CONTACT US IMMEDIATELY


Technical Department

Goldfields Arts Centre
Locked Bag 22, Kalgoorlie WA 6433
P: (08) 9088 6900 F: (08) 9088 6911 E: vtecgac@vtec.wa.edu.au 
Business Name:..........................................................................................................................................................................
Address:.....................................................................................................................................................................................
Contact Name:...........................................................................................................................................................................
Contact Phone:.....................................................Contact Facsimile:.......................................................................................
Mobile Number:........................................................................................................................................................................
Email:.........................................................................................................................................................................................
	

	


Name of Event:


Type of Event:

	Theatre □

	

	

	

	


Venue:

Performance Date/s:

Bump-in Date/s:
Technical Staff
How many GAC staff do you require? (Please Note: at least one tech must be in attendance at all times)

Audio




□
Lighting




□
Follow Spot



□
Stage Manager



□
Flyman/Mechanist


□

(Please note that extra staff other than the House Tech will impose extra charges)
Please provide details of the Technical Staff you will be bringing to the Goldfields Arts Centre (if applicable):
Production Coordinator’s Name:
.........................................................................................................................................................


Production Coordinator’s Phone:
.......................................................................Facsimile:.....................................................................

Name:



............................................................................................................................................................

Function:


............................................................................................................................................................

Mobile Number:


............................................................................................................................................................

Name:



............................................................................................................................................................

Function:


............................................................................................................................................................

Mobile Number:


............................................................................................................................................................
Will you bring a Stage Manager:

□ Yes


Name: ........................................................................................










Mobile Number: ........................................................................






□ No (Will use Venue’s Stage Manager. Please Note that this will be an extra charge)



Lighting

Will you be using the Standard Rig


□ Yes
(Please find attached)



□ No
If no, please attach your own lighting plan to this document.
The standard lighting rig comprises of a four colour wash (generally Red, Blue, Amber and O/W) as well as six specials.
If you require any different colour washes to the above stated, please list them below;

......................................................................................................................................................................................................................
Are you using your own lighting 


□ Yes







□ No
If yes, please list any components that you require the venue to have

......................................................................................................................................................................................................................
Do you require extra 3phase 


□ Yes







□ No
If yes, please provide usage and location

......................................................................................................................................................................................................................
Special FX

(The Use of Venue’s Smoke/Haze Fluid and General Consumables will impose extra charges)

Will you be using any of the Venue’s special effects

□ Yes








□ No

If yes, please tick which ones;
Smoke machine
□
Mirror Ball
□

Gobo

□ please specify.........................................................
Hazer

□
other

□ please specify.........................................................

Will you be using the follow spots


□ Yes (Extra charges will be applied)







□ No

Please note that at least one staff member will be required to operate
If yes, please indicate what colours are required;

......................................................................................................................................................................................................................

Audio
Will you be using the standard PA


□ Yes







□ No

If yes, the sound desk is located at the back of the auditorium.  Will you be operating from this position or do you plan on operating backstage?  Please tick   auditorium □ backstage □
If operating backstage, will you be using a laptop or any other device? .....................................................................................................
If no, please provide an audio plan with this document.
Are you touring with your own PA


□ Yes







□ No
If yes, please list any components that you require the venue to have

......................................................................................................................................................................................................................

......................................................................................................................................................................................................................
Audio Equipment Required: Please complete the following;
Foldback
(we have 4 monitors with 4 sends available)    how many are required? ......................
Microphones:  
SM57...................... SM58......................Crown PZM......................


W/less Lapel/Headset......................W/less Handheld......................
(Please contact us, if you require any assistance) 
Do you require, CD player □ Multi - CD player □ MP3 □
Will you require a lectern 



□ Yes







□ No
Visual

Will you be using the venues data projector 

□ Yes







□ No

Do you require the use of the venues screen (4:3)
□ Yes







□ No
Are you bringing any video equipment with you
□ Yes







□ No

If yes, please specify

......................................................................................................................................................................................................................
(Please note that extra charges will be applied if venues visual equipment is required)
Staging

How will you require the stage:



Full Stage
□








Half Stage
□

Backdrop (if full stage)




Cyclorama
□







Blacks

□
Accessories

Piano






Royale baby grand 
□ Yes











□ No
(Please note, we do not have a qualified tuner in town, this must be done at your cost)
Music Stands





required..........................
Chairs






required..........................
Tables






required..........................
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